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Habitat for Humanity London

Volunteer Job Description

	Position: Co-Chair, Family Selection and Support Committee 

	Responsible to: Manager of Volunteers and Family Services

	

	Description/Objective:

	This position provides leadership to the committee to fulfill the mandate outlined for it by the Board of Directors.  

	

	Responsibilities and Tasks:

	Call, set the agenda and preside over meetings.  See that committee minutes are taken and distributed to members and the Manager of Volunteers and Family Services by the Recording Secretary.  Assist in the development and execution of strategic plans to fulfill the committee’s mandate.  Ensure that all activities of the committee honour the values and vision of Habitat for Humanity.  Provide orientation, support and succession for all committee positions. 

Ensure a fair, objective and non-discriminatory family selection process. Respect the confidential nature of the privileged information the Committee has access to. Ensure that records are kept up-to-date. Make a recommendation to the CEO for the Board of Directors for final approval of a selected family. Meet with Committee Chair successor and transfer records, files, contact information.

	

	Time Commitment:

	12-15 hours per month, minimum 1 year commitment, maximum 3 year term.

	

	Qualifications/Skills:

	Proven leadership abilities. Understanding and willingness to work toward and promote HFH London, its underlying values, policies and procedures.  Planning, supervisory skills including superior communication and motivation skills.  Experience in human services, not-for-profit housing or community development, and/or personal credit/financing would be an asset to the Committee.

	

	Training Support:

	General Orientation
             
	Specific Orientation:  √

	Confidentiality
 (

	Code of Conduct (
	Conflict Resolution (

	Specific Training  √
	Ongoing Training  √

	Benefits:  Using your proven leadership and organizational skills to impact the success of the HFHL housing program, the people it serves and the and the community you live in.
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